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Memorandum 
DATE: April 17,2008 

TO:	 All District Employees 

FROM:	 Karen LigOn~sistantSuperintendent of Human Resources 

THROUGH:	 Kaye Peery, Ph.D, Superintende~ 

SUBJECT:	 Background Checks/Fingerprinting/Waivers for Non-School
 
Individuals
 

This is to clarify who needs background checks, fingerprinting and waivers. While we all agree
 
that parental and community involvement is important to student success, we need to protect
 
youth.
 

In an attempt to ensure student safety please adhere to the following:
 
If you have a parent, coach, chaperone or volunteer who assists with students and has any type
 
of supervisory responsibility accompanying or involved with your class, they must have
 
background clearance that includes fingerprinting. You may choose to use your school budget,
 
fingerprinting costs $4Q.25 in a money order form filled out to the NM Department of Public
 
Safety.
 

If you have parents/legal guardians shadowing, attending school lunches, or visiting classrooms
 
they must complete the waiver document (attached) for admittance into your classroom or
 
school and need not have the formal background/fingerprinting clearance.
 

If you have parents/legal guardians meeting students at field trip sites, attending Native
 
American Day, assemblies, music programs, parent teacher conferences, athletic events, etc.
 
they do not need a waiver or background check or fingerprinting.
 

University professors, consultants, etc. are permitted to be in your building with no background
 
check provided that you know they are coming and for what reason and show proof of
 
association with organization.
 

Please see the Zuni PubHc School District policy 5.33 (attached) on volunteers. Please make
 
sure that no one other than school employees are left alone with a student or students.
 

PRINCIPALS ARE OBLIGATED TO VIEW THE CURRENT SEX OFFENDER 
WEBSITE PRIOR TO AUTHORIZING ANY VISITOR IN THEm SCHOOL. 

Ifyou find a parent or legal guardian on the sex offender list, they cannot be denied access 
to their child in school. The school MUST provide an escort for the individual every 

minute they are in the class or school. 



Parent/Legal Guardian Admittance Waiver For The
 
Zuni Public School District
 

Your visit to the school and your involvement is valued. The 
purpose of this form is to maintain a safe and secure environment 

for all students. Your cooperation is appreciated. 

This document is to verify that to the best of my knowledge, there 
are no legal charges against me that would prohibit me from 

entering your school. 

(Printed name)
 

Signature 

'~ 

Date 

School Site/Classroom Principal Signature Date 

Thank you for your cooperation in enabling us to better protect all 
students. 

Please return this completed form to office personnel before visitation
 
as it is to be kept on file in the school office.
 

WE HOPE YOU WILL HAVE A MOST PLEASANT EXPERIENCE
 
IN OUR SCHOOLS, THANK YOU AGAIN FOR YOUR
 

INVOLVEMENT!
 


